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SCA 46th Annual Meeting – March 28-31, 2012, San Diego

I. General Information

1. Deadline for Submissions: Friday, December 9, 2011.
2. All submissions must be made through the Members Only section of the SCA Website at http://www.scahome.org/index.html following the instructions and using the forms provided below.
3. Participants must be SCA members in good standing as of Jan. 15, 2012, unless otherwise pre-approved in writing by the SCA Board. Organizers of symposia, forums, and workshops should confirm SCA membership of participants as part of the session organizing process or, as necessary, seek exceptions for specific participants from the SCA Board prior to the submission deadline.
4. Individuals are limited to two (2) presentations, although an individual may appear as a secondary author on one or more additional papers presented by other co-authors.
5. Session organizers and chairs must provide their own laptop computer for use during the session if they intend to use digital presentation software such as PowerPoint. If this is not possible, arrangements must be made in advance with the program chairs. 

II. Definitions (following SAA guidelines)

1. Contributed paper – Paper submitted by an individual that is not part of an organized session such as a forum, symposium, or workshop. Contributed papers are grouped into General Sessions by the Program Chair based on topical themes or regional focus. Length: 15 minutes.

2. Contributed poster -- Poster submitted by an individual that is not part of an organized session such as a forum, symposium, or workshop. Contributed posters are grouped into General Sessions by the Program Chair based on topical themes or regional focus. Posters are displayed on portable easels, so posters must be attached to rigid backing materials suitable for such display (i.e., posters are not tacked to bulletin boards). Contributors are expected to be available on-site to answer questions for at least 2 hours while the poster is on display. Display time: 4 hours.

3. Forum – An interactive format organized around a tightly focused research theme. Short presentations of less than 5 minutes by a panel of approximately 4 to 12 participants, followed by extended discussion between panelists, questions from the audience, and discussion between panelists and the audience. Length: 2 to 4 hours.

4. Symposium – A group of papers or posters organized around a well-defined research theme, generally including final summary comments by one or two discussants and limited time for questions from audience thereafter. Symposia consist of four to 16 papers that are submitted as a package by the session organizer(s). Paper length: 15 minutes. Session length: 1 to 4.5 hours.

5. Workshop – Closed, intensive session lead by one or two facilitators, generally involving hands-on training or conducted with the goal of developing some “product” such as a policy document, training manual, or research design. Workshops require prior registration by attendees, and may involve a materials or instruction fee. Potential workshop organizers should contact the Program Chairs Brian Codding (bcodding@stanford.edu) and Nathan Stevens (nathan@ucdavis.edu) to discuss details prior to proposing a workshop or submitting required forms. Length: 2 to 4 hours.

For help logging on to the website, contact Denise at the Business Office at office@scahome.org, or by phoning (530)342-3537. If you have questions about, or anticipate special needs for, a symposium, forum, or workshop you intend to propose, please contact the Program Chairs Brian Codding (bcodding@stanford.edu) and Nathan Stevens (nathan@ucdavis.edu).
IV. Confirmation and Scheduling

1. Within one week of submission, session organizers and/or individual contributors will be contacted via the automated system acknowledging receipt of their submission.

2. Within one week following the submission deadline (December 9, 2011), session organizers and/or individual contributors will be contacted by the Program Chairs via email to confirm that sessions and/or papers are accepted. Participants or session organizers who do not receive confirmation within one week of the submission deadline should contact Program Chairs via email.
3. By mid-January 2012, potential participants who are not SCA members in good standing will be contacted by the SCA Business Office via email and informed that their membership must be renewed before their submission can be accepted.

4. By late January 2012, session organizers and/or individual contributors will be contacted by the Program Chairs via email to confirm the scheduled time for presentations within the program.

